SAMPLE SOLICITATION LETTER




Re: Auction Donation

Dear _________:


I am the parent of a child with special needs who attends The Summit School.  While located in Queens, Summit educates children from all five boroughs of New York City, as well as Westchester and Long Island.  We would like to introduce you to Summit, and ask you to support our students by contributing [fill in what you are asking the donor to contribute] to our annual auction, which will be held on November 23rd 2009.

For over 40 years, The Summit School’s pioneering programs have prepared thousands of children to lead rewarding and productive lives.  Summit is a remarkable place for children who, need special attention.  Some of the children have focus and attention issues, some suffer from Tourettes or Asperger’s Syndrome, a form of autism, still others have learning disabilities or neurological conditions.  The problems they face are varied, but they all benefit from the assistance that Summit provides.  Summit’s program is individually tailored to stimulate curiosity, identify strengths, and optimize potential. The classes are small and, along with academics, the children learn how to manage their differences, develop appropriate social skills and behaviors, overcome, or at least cope with, their learning disabilities and adjustment problems, and prepare for entry at the appropriate time into the mainstream environment.  Summit achieves results that are unique in New York State and its program is regularly cited for excellence by the Department of Education.  There are approximately 300 children enrolled in the school, ranging from second through twelfth grades.  Summit consistently helps children with a broad range of disabilities to succeed; the graduates go on to the job market, independent living, and college.


Every dollar from this year’s benefit will support the construction of an extension to our Upper School building.  Our capital Campaign has already raised $1,600,000 of the estimated $2,000,000 cost.  The funds from the Benefit will enable us to complete this very important project, which will add classrooms for departmentalization, an occupational therapy room, an art studio, offices for guidance counselors, and more.  The support of [fill in name of letter recipient] will enable us to reach our goal.  Of course, all donations are tax-deductible to the extent permitted by law.  I have included a copy of the IRS 501(c)(3) letter along with the donation form.


On behalf of all of our students, thank you in advance for your donation.  As parents, we deeply appreciate your support.








Sincerely,





